
INSTRUCTIONS

IMPORTANT NOTES
1. There will always be a 1cm~1.5cm margin on the top of the 
calendar due to wire O Binding along with the usual 0.3cm
margin around the artwork. 

2. Images and logo provided NEEDS to be in high resolution
or in vector.

3. If your images have text in it, please DO NOT PLACE them 
near the edge , preferably 1cm away around all edges. 

4. Kindly refer to the picture reference on the right for more 
information regarding our safety margin / area.

M
argin: 3m

m
 from

 edge

M
argin: 3m

m
 from

 edge

Margin: 3mm from edge

Extra Margin: 1.5cm 

Safety Area

1. This PDF file is our Official 2024 Calendar

2. You have two (2) available options with our Official Calendar

a) You can use and edit our standard format from your end with the existing images and your company’s logo.
Please use a proper editing software such as Adobe Illustrator to work on the artwork.

b) You can use our template edit service (Fee required, please refer website):
You can also provide your preferred images based on the image slots (Slots are indicated as picture 01, 
picture 02 ... etc with their respective sizes.) and we will replace them for you. Please send us ONE  
vector/highres company logo to be placed on the calendar. (Gogoprint’s Watermark will be removed).

3. Please contact our Customer Service team via phone call or Livechat AFTER you have placed your order for 
further action. Please provide them with your order number.
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